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Supported Internship
Admissions Policy

Purpose
To ensure that applicants to the Shaw Trust Supported Internship are treated fairly.  All applicants will be considered for a place on their individual merits, providing they meet course specific entry criteria. 

1. Introduction
Our admissions procedure comprises 2 key criteria; that the young person wishes to move into paid employment, and have an Education, Health and Care Plan (EHCP).  This is a document which details the educational, health and social care needs of a child or young person and sets out the provision required to meet those needs. 
We support young adults aged 16-25 on our programme, which includes the additional option of completing functional skills maths and English.
The Shaw Trust will ensure that it meets its requirements under the Equality Act.  This means that we will ensure that all applicants are treated fairly and given equal opportunities to apply for the programme.  Within the Equality Act particular attention is given to ensure the following protected characteristics are supported (not limited to): 
•  Sex 
•  Disability 
•  Gender reassignment 
•  Race 
•  Religion or belief 
•  Sexual orientation 

2. Admissions Criteria 
Shaw Trust will admit young people aged 16 to 25 with a Special Education Need or Disability and hold a current Education and Health Care Plan (EHCP).  As part of the process of finalising an EHC Plan, parents/carers/learners have the right to request the Local Authority that maintains the plan to name their preferred provision (s 38 (2) (b) (ii) Children and Families Act (C and F Act)).  Where Shaw Trust is given as a preference, the Local Authority will be required to consult with the Manager of that site (s 39 (2) C and F Act).  The Local Authority is required to name the parent/carers preference in the EHC plan unless it can show one of the following apply (s 39 (4) C and F Act):
•  That the proposed placement is unsuitable to the age, ability, aptitude and SEN of the young person. 
•  Naming the proposed placement is incompatible with i) the efficient education of other young people in the setting, and/or ii) the efficient use of resources.
Each application to Shaw Trust Supported Internship is considered on an individual basis.  In every case, our admissions process evaluates the needs of the individual young person and determines whether the Shaw Trust can meet the special educational needs (SEN), provide the special educational provision (SEP) and meet the outcomes in the young person’s EHC Plan with reference to the factors set out above in s 39 (4) of the C and F Act. 
Additionally, the following factors will be considered: 
•  Whether the Shaw Trust may need to provide additional support for a young person whose safety or that of others is unusually at risk.  This would not necessarily prevent admission.  The additional support would be determined by assessment with the cost of the placement adjusted accordingly.
 •  The distance from the site and the time to travel will be considered during the admissions process and any concerns reported.

3. Admissions Process
Initially the young person/parents/carers must complete an expression of interest / application form online, or a paper version is available from each site.
After receiving the expression of interest, they will receive an invitation to assessment at site where they will:
· talk to staff about the programme 
· complete an initial assessment of their maths and English skills (BKSB)
· participate in practical activities to assess communication, teamwork and wider softer skills.
· complete, with support, a vocational profile to identify career ambition and that  paid work is the desired outcome.
We will also facilitate a discussion around support requirements to confirm we can meet their needs.
We will inform within 10 days, in writing an outcome of the assessment.  Where the person is unsuccessful, we will, where possible, signpost to an alternative provision.
If they are successful, we will offer of place subject to LA consultation and funding.
Once we are named in the young person’s EHCP as the education provider, we will then arrange a start date.

4. Data Protection
Data collected during the admission and enrolment process will comply with the current legislation concerning data protection. 
The minimum data required will be sought.  Data will be kept secure and confidential and only used for the purposes for which it was collected. 
Data will be destroyed after the period of time it is no longer needed as evidence for auditors. 

5. Appeals Procedure
Applicants or their parents/guardian or next of kin have the right to appeal against a decision which has been made as part of the admissions process. However, applicants cannot appeal against academic decisions. These should be firstly raised with the site manager and operations manager. 
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