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Supported Internship
Exam Access Arrangements Policy

Introduction 
Shaw Trust Supported Internship is committed to providing equal opportunities for all Interns in line with the SEND Code of Practice 2015, the Equalities Act 2010, and the Joint Council for Qualifications (JCQ) Regulations. 
Where students have a need which prevents them from accessing examinations, appropriate provision will be made. 

What are Access Arrangements? 
The purpose of an exam access arrangement (EAA) is to ensure, where possible, that barriers to assessment are removed for candidates with special educational needs and/or disabilities to prevent them from being placed at a substantial disadvantage as a consequence of persistent and significant difficulties. They are to ensure a level playing field to mitigate, where possible, the disadvantage imposed by the disability. They are not to give an unfair advantage. 
The integrity of the assessment is maintained, whilst at the same time providing access to assessments for a disabled candidate 

What are Reasonable Adjustments?
The Equality Act 2010 requires an awarding body to make reasonable adjustments where a candidate who is disabled within the meaning of the Equality Act 2010 would be at a substantial disadvantage in comparison to someone who is not disabled. A candidate with a disability or difficulty which has a substantial and long-t erm effect on performance in examinations may qualify for access arrangements. An adjustment may not be considered reasonable if it involves unreasonable costs, timeframes or affects the security or integrity of the assessment. 

What Exam Access Arrangements are Available?
 The Shaw Trust Supported Internship will only enter candidates for exams which are appropriate to the candidates’ needs and for which they are able to achieve. The Centre recognises that it is not always possible to provide equal access to exams, the responsibility upon the Centre is to endeavour to do what is deemed reasonable. 
The following exam concessions are currently available:
· Supervised rest breaks  
· Prompt
· 25% extra time 
· Word processor (laptop or tablet)  Reading pen/Reader
· 1:1 invigilation 
· Scribe 

The responsibilities of the Shaw Trust supported internship: 
The SENCO will:
 ▪  Comply with the current regulations as set out by JCQ Regulations, Access Arrangements, Reasonable Adjustments and Special Consideration, or other Awarding Bodies as required. 
▪  Coordinate the exam access arrangements process within the Shaw Trust Supported Inters.
 ▪  Complete and submit relevant documentation required by JCQ Regulations and appropriate Examination Boards in a timely fashion
▪  Explain and agree exam access arrangement recommendations and inform staff via appropriate Shaw Trust Supported Inters systems. 
▪  Comply with General Data Protection Regulations (GDPR) to ensure protection of Interns’ personal data.

All teaching staff: 
▪  Teaching staff (as required) will complete an online tutor form to document Interns’ normal way of working (the differentiations in place to support learning and the difficulties the learner is having). 
▪  Assist the SENCO and the Functional Skills staff by collecting evidence which can be used to apply for access arrangements
▪  Ensure there are mocks, class tests and a range of assessments that demonstrate clearly how the exam access arrangement is used and required.
▪  Without substantial evidence the SENCO will be unable to provide the learner with all required access arrangements.

Access arrangements information
“The SENCo must be satisfied that the candidate has an impairment which has a substantial and long-term adverse effect, giving rise to persistent and significant difficulties; and the candidate is disabled within the meaning of the Equality Act 2010”.
Access Arrangements and Reasonable adjustments - JCQ 2025-26
Below is a summary of the current JCQ directives regarding access arrangements.

	Access Arrangement
	What is it?
	Criteria 

	Supervised rest breaks
	Students are permitted to stop for short break/s during the exam, and the time is added to the finish time, with the effect of elongating the exam but not actually using any extra time. The amount of time awarded is at the discretion of the SENCO. 
Supervised rest breaks are deemed to be more appropriate as that simulate real life. 
	Where a student has a disability which prevents them from concentrating for long periods of time.  This is now the recommended option from the exam boards before considering extra time.

	Extra time
	Students may be entitled to 25% extra time depending upon a history of need and where this has been the students’ normal way of working.
	All our students have an EHCP, but they still require evidence of need. Teachers must provide written evidence to the SENCO before the being processed that rest breaks have been trilled and are not effective before being considered for extra time.
Where a student is requiring extra time, the SENCO must be notified as soon as possible so they can arrange to observe the student to assess for suitability and see that rest breaks have been trailed 

	Scribe
	A trained adult writes for the student. The student would dictate their answers. The scribe would write exactly what they say.
	Where there is a physical disability; where his/her writing: 
• Is illegible and may hamper their ability to be understood. 
• Speed is too slow to be able to complete the exam in the allotted time.

	Reader
	A trained adult who would read the question and any relevant text (a reader would not be permitted for components that assess reading). The student would then write the answer themselves.
	The SENCO must complete a Form 9, confirming the nature of the candidate’s impairment and that the use of a reader reflects his/her normal and current way of working within the centre. This can be gained from tutor feedback and how the reader is utilised. 

	Prompt 
	A trained adult who  who helps a candidate maintain focus and stay on track during the exam. A prompter provides gentle cues to remind the student to concentrate, move to the next question, or manage their time.
	Where the candidate had a substantial and long term adverse impairment in concentrating the SENCO can appoint a prompt. 



The process for requesting access arrangements
Functional Skills tutors will ensure the following is in place prior to asking for access arrangements to be processed:
· The student is registered for the qualification
· A Normal Way of Working form is in place for the learner by the FS tutor and teaching staff
· Evidence of using the Access Arrangement is uploaded to the student’s file
· Where extra time is being requested the SENCO is alerted and given chance to observe the learner and there is evidence that supervised rest breaks have been trailed and exhausted. 
· The SENCO is given two weeks to complete the required form and get into the exam officer who will enter the request.
· If there is not enough evidence for the Access Arrangement the SENCO will not be able to award it. 
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